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Members’ Allowance Scheme
1. Introduction

1.1 Under the Local Government Act 1985 Schedule 2 (copy attached as Appendix A),
Members of the Council are entitled to payment of an allowance for each session during
which they undertake an “approved duty”.

1.2  The amount of the allowance is fixed by the Department of Infrastructure (Local
Government Unit), and is subject to an annual limit. The Order of the Department
specifying these amounts is attached at Appendix B.

2. Approved Duty

2.1 While entitlement for Members’ attendance at Council and Committee Meetings is very
clear, the entitlement for attendance at other meetings and for spending time on
Council business in other ways, is less clear.

2.2 The definition in the Local Government Act 1985 helps to some extent, but it does not
cover specifically all the possible duties that Members may undertake, and without
specific authority the allowance cannot be paid. It has become apparent that over the
years since the 1985 Act was passed, the nature of Members’ duties has evolved and
become wider than the attendance at meetings on which the Act focuses.

2.3  The definition does however enable Council itself to approve functions/ meetings for
which the Allowance should be payable. Therefore, so that both Members and
administrative staff are fully aware of what duties qualify, a definitive list of approved
duties was approved by Council in February 2009. It was further amended in February
2014 in the light of the introduction of an hourly rate, as opposed to the purely
sessional allowance that previously applied, and to make provision for the time that
members are required to spend preparing for formal meetings — reading and research.

2.4  The revised list of approved duties is attached as Appendix C.
3. Renunciation

A Councillor or Independent Person may by notice in writing given to the Chief Executive elect
to forego any part of their entitlement to an allowance under this scheme.

4, Claims

Claims for payment of attendance and travel allowances should be submitted on the electronic
expenses system.

Independent Members should use the official form provided (copy attached as Appendix D),
as soon as possible after the dates on which the meetings took place. The official forms are
available from the Member Services Officer

5. Updating

Members will be informed at any time when the allowances are amended or updated.
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APPENDIX A (To Members’ Allowance Scheme)

LOCAL GOVERNMENT ACT 1985
SCHEDULE 2

ATTENDANCE AND TRAVELLING ALLOWANCES

[Para 1 repealed by Local Government Act 2006 s 14 and Sch 4.]

2.

(1) Subject to the following provisions of this paragraph, a local authority shall pay to
each member of the authority an attendance allowance of the prescribed amount for
each session during which the member undertakes an approved duty.

(2) Not more than one attendance allowance shall be paid to any person in respect of
any one session.

(3) The aggregate of the attendance allowances paid to any one person by any one
local authority in a financial year shall not exceed the prescribed amount.

(4) A member of a local authority may, by notice in writing to the clerk of the authority,
elect not to accept any attendance allowances in respect of a financial year.

(5) Allowances under this paragraph shall be treated as allowances in respect of
expenses and disbursements in the performance of the recipient's duties.

(1) A local authority shall pay to each member of the authority who makes a claim in
accordance with sub-paragraph (2) a travelling allowance at the prescribed rate for
each approved duty which he undertakes.

(2) A member of a local authority who wishes to claim an allowance under this
paragraph shall submit his claim in writing, in such form as may be approved by the
Department, to the clerk of the authority.

[Subpara (2) amended by GC192/86.]

(1) The Department may by order prescribe:

(a) the amount of an attendance allowance payable under paragraph 2(1);

(b) the maximum allowances payable by virtue of paragraph 2(3); and

(¢) the rate at which travelling allowances shall be payable under paragraph 3(1).

[Subpara (1) amended by GC192/86.]

(2) An order under sub-paragraph (1) shall not have effect unless it is approved by
Tynwald, but may provide for its operation from such date (which may be before or
after the making of the order) as may be specified therein.

Any sum payable under this Schedule shall be exempt from income tax and shall not
be brought into account by the Assessor of Income Tax as part of the income of the
recipient.
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(1) Every local authority shall publish a report in respect of each financial year, which
shall state:

(a) the number of meetings of the authority;
(b) the number of meetings of each committee or sub-committee of the authority;

(¢) the number of attendances of each member of the authority at meetings of the
authority and each committee and sub-committee of the authority; and

(d) the total sums paid to each member under this Schedule;
during the financial year in question.

[Subpara (1) amended by Local Government Act 2006 s 14 and Sch 4.]

(2) The authority shall send a copy of the report published under sub-paragraph (1)
to the Department, together with a certificate of the auditor appointed to audit the
accounts of the authority that the information contained in the report is correct.

[Subpara (2) amended by GC192/86.]
In this Schedule:

‘approved duty’, in relation to a member of a local authority, means:

(a) attendance at a meeting of the authority, or of a committee or sub-committee of
the authority;

(b) the doing of any other thing approved by the authority, or anything of a class so
approved, for the purpose of, or in connection with, the performance of function
of the authority or of any committee or sub-committee of the authority; or

(¢) the doing of any thing as a member of a designated body for the purpose of, or
in connection with, the performance of any function of that body;

'designated body', in relation to a member of a local authority, means a body (other
than a joint board) designated by order of the Department for the purposes of this
Schedule, of which the member has been appointed a member by or on the nomination
of the authority;

[Definition of 'designated body' amended by GC192/86 and by Local Government Act 2006 s 14.]

'prescribed’ means prescribed by order under paragraph 4;

'session' means a period of 4 hours in any day.
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APPENDIX Al (To Members’ Allowance Scheme)

Local Government Act 1985
LOCAL GOVERNMENT (MEMBERS' ATTENDANCE

ALLOWANCES) ORDER 2013
Approved by Tynwald: 19 November 2013
Coming into Operation: 1 April 2014

The Department of Infrastructure makes the following Order under paragraph 4(1)(a) and
(b) of Schedule 2 of the Local Government Act 1985.

1 Title

This Order is the Local Government (Members' Attendance Allowances) Order 2013.
2 Commencement

If approved by Tynwald, this Order comes into operation on 1 April 2014.
3 Interpretation

In this Order

“Act” means the Local Government Act 1985;

“daytime” means any 4 hour period between 8.00am and 1.00pm or 1.00pm and
6.00pm; and

“evening” means any 4 hour period between 6.00pm and midnight.
4 Attendance Allowances

(1) The amount of attendance allowance payable under paragraph 2(1) of
Schedule 2 to the Act is —

(@) £7.50 per hour or part thereof for an evening session up to a maximum
of £30.00 per session; or

(b) £12.50 per hour or part thereof for a daytime session up to a maximum
of £50.00 per session

(2) The maximum allowances payable by virtue of paragraph 2(3) of Schedule 2 of
the Act within a financial year is —

(@) £3,600 for attendance only at evening sessions; or

(b) £6,000 for attendance only at daytime sessions or at both daytime and
evening sessions.

5 Revocation
The Local Authority Members (Attendance Allowances) Order 2006 is revoked.

MADE: 25TH OCTOBER 2013

D C CRETNEY
Minister for Infrastructure
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APPENDIX B (To Members’ Allowance Scheme)

LOCAL GOVERNMENT ACT 1985

PAYMENT OF MEMBERS' ATTENDANCE ALLOWANCES

The following are “Approved Duties” in respect of which Members’ Attendance Allowances
may be paid. As amended by Executive Committee 24.01.2014 to take effect from 1" April
2014

DUTY COMMENT

Attendance at meeting of Council or Committee. S7, Subsection (a)

Travelling time and preparation for any “Approved Duty” within | S7, Subsection (b)
this schedule. Up to a maximum of two hours per event and
payable in addition to any allowance in respect of the event
itself although the total payable for any event shall not exceed
the sessional maximum.

Attendance at any site visit, informative meeting or | S7, Subsection (b)
presentation arranged on behalf of the Council, a Committee
or Sub-Committee but not convened as a formal meeting.

Attendance at meeting of Working Group appointed by the | S7, Subsection (b)
Council or a Committee.

Attendance at City Hall at request of a Chief Officer to open | S7, Subsection (b)
tenders or for consultation. (Such request to be in writing or
by e-mail).

Attendance at a Conference, Seminar or Exhibition authorised | S7, Subsection (b)
by a Committee (a maximum of two full daytime sessions and
one full evening session per day away from the Isle of Man).

Attendance at a meeting of Members arranged outwith the | S7, Subsection (b)
normal Council and Committee structure (provided a record of
the attendance, business and duration of the meeting is made
available to the Chief Executive).

Attendance at training sessions relating to the Council’s | S7, Subsection (b)
business, where organised by a Chief Officer.

Attendance at meetings of any body to which the Member has | S7, Subsection (b)
been appointed or nominated by the Council. (Except in such
case as may be subject to a separate allowance paid by the
external body).

Attendance at any press briefing or similar event arranged | S7, Subsection (b)
through the Chief Executive.
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APPENDIX C (To Members’ Allowance Scheme)

LOCAL GOVERNMENT ACT 1985

LOCAL GOVERNMENT (MEMBERS' ATTENDANCE ALLOWANCES) ORDER 2013
THE LOCAL AUTHORITY MEMBERS’ (TRAVELLING ALLOWANCES) ORDER 2023

CLAIM FOR ALLOWANCES BY MEMBERS / INDEPENDENT MEMBERS OF
DOUGLAS CITY COUNCIL

MONTH:

MEMBERS’' NAME:

I certify that I have carried out the Council duties detailed overleaf, and I submit the
following claim:-

Travel Expenses: Fares (Tickets/Receipts attached) £

Mileage in my own vehicle miles @ per mile £

Daytime Attendance Allowance @ £12.50 per hour Daytime £ (a)
Maximum £50.00 per session

Evening Attendance Allowance @ £7.50 per hour Evening £ (b)
Maximum £30.00 per session
I claim the total sum of £ (©)

Signed: Date:

"Daytime" means any 4 hour period between 8.00 a.m. and 1.00 p.m. or 1.00 p.m. and 6.00 p.m.;
and "Evening" means any 4 hour period between 6.00 p.m. and midnight.

Claims to be submitted on a monthly basis.

The maximum allowances payable by virtue of paragraph 2 (3) of Schedule 2 of the Act within a
financial year is:-

(a) £3,600 for attendance only at Evening sessions; or
(b) £6,000 for attendance only at Daytime sessions or at both Daytime and Evening
sessions.

Mileage rates: Motor car £0.57 per mile (applies up to a maximum of 6,000 miles per year), Motor
Cycle £0.30 per mile (applies up to a maximum of 6,000 miles per year). Mileages from Members’
residence to the City Hall available on request. If buses or taxis are used instead of Members’ own
vehicles, tickets or receipts must be attached.

Please return the completed form to the Member Services Officer, Chief Executive’s Department.
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Date

Details of Daytime Meeting or Approved Duty

No. of Hours

Amount Due

Travel Expenses

£

£

p

Sub Total Daytime

(a)

Details of Evening Meeting or Approved Duty

Sub Total Evening

(b)

TOTAL

FOR OFFICE USE ONLY

ATTENDANCE: CODES G301 SP140 VAT: EXEMPT VENDOR NUMBER:

TRAVELLING: CODES D220 SP140 VAT: EXEMPT PP NUMBER:

Paid Date:

Signed Finance Dept:

Entered in Register by:

Authorised By:

(©)




